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“fo. CENTRAL INTELLIGENCE AGENCY -- 
cg. Shots - +, Washington, D.C,» 
7 ADMINISTRATIVE INSTRUCT i Gy ie a oe August 1950 
NO. | = ae a2 an 


gURIBCT: Pbacumeneee and Retention. oy CIA of Employees i Are in or 
: Subject to Active Military Service. ; 


REVERENCE: CTA —_ dated 2 Agust 1950. 


Seales Reb enenee: Notice contains: information and procedures for 
handling | subject cases involving retention of employees on CIA rolls 
in any capacity, Houh overt and PeOveRD except consultants. 


2. "Adastional subject cases requiring action are: 


a. pressective eupbavecs tentatively accepted « she ‘in 
process for civilian employment . 


Be respects employces not yet tentatively scoaptea: 
whose applications have not been placed in process... This 
category includes individuals the need for whose .services 
does not: presently exist but is ane Teie ee: within the 
forseeable a MEUTE . 


aor ALL categories of consultants. 


Cia Active mildtary feesotnek: in excess of current 
authorization by the Secretary of Defense. This category 
“ore: ineludes any special militery units -which may be required 
. for activation and. staffing for CIA. use and civilian |. 
ee “individuals, whether or. not.now on CIA rolls, whose - ‘duty 
A panes ommioua require eee: uilitery EO RURe: 


pe Bes ‘Policies: 


fe oe Regular: members of. the Armed, Services. ‘on active. . 

aay will: normally’ be released from CIA for. active miitery! 

“service upon the request. of. the. military. department concert 
Buch (requests :.will- not.-be denied. under any circumstances... 
“without the. prior written authorization of the. Director or. 

the: esate « ee ne ae ae 


aoe Normally, no MEequEET. will be, aie or the deter 
‘ment from active military service of any consultant. If. 
the services of a consultant are 50 vital as to justify . 
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deferment, he should be given full CIA employment status not 
in @ consultant capacity.  Deferment will not be requested 
under any circumstances without the prior written authori - 
Zones of the Director or the Executive. 


or Normally, no request will be made for the deferment — 

aes a from active military service of any outside individual or 

: group of individuals based on engagement in external research 
or other activities for or on behalf of CIA. Such requests 

_: will not be made under any circumstances without the prior 

paw “ a Written authorization of the Director. or the Bxecutive.: 


d. Hach CIA civilian employee eligible and requested: 

by proper authority for active military service, who can 

be adequately replaced, will be released for active military 
' service immediately upon the availability of a properly © 

trained and competent replacement. As overlap periods for 

understudy and CIA training purposes will often be essential —_ hate A 

in such cases authority is granted to fill specific single ee 
~ positions with two individuals for this purpose when con- 

sidered justifiable by the Personnel Director. — : 


e.. The only basis for requests by this Agency for 
deferment of any individual from active military service 
will be the demonstrated fact that the services of. such an. 
individual are essential to- the successful accomplishment 
of the CIA mission. Any effort to use Agency deferment |. 
privileges for personal reasons, favoritism to either 
employees. or others or for any other reason than that 
stated in the foregoing sentence, wll result in the instant 
‘dismissal: aac Ca of ali Roptenncd: in Such effort: | 


4, ALL: peaneets for Sction iavolving categorice listed 4 in earacteoh a 
‘2 ‘above, will be made by appropriate Assistant Directors and: Staff Chiefs _ : 
to the Personnel Director. The Personnel Director is charged with direct 7 
responsibility for and. overall supervision over all matters covered in — 
this Instruction. He will utilize as he sees fit the established Agency 
administrative channels and facilities to carry out his. Ms Spore bel Stes. 


ae Contact and liaison control points have been established in the — 
Office of the Director of the Selective Service System and the Office of | 
the Secretary of Defense to’ handle’ all-matters covered by this Instruction. | 
Within CIA the exclusive liaison authority. and responsibility for: contact | 
_ with those control points is vested solely. in- the Executive,. the. Deputy: 
 Bxecutive and the Personnel Director, and those officials constitute the 
only authorized channel for all CIA activities for dealing with the 
‘Selective Service System and. the ei eset of Defense in conection a 
with such matters." ee ee 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D.C. 


ADMINISTRATIVE INSTRUCTIO "o igise 1950 
2a eo | | oo ee re. 
SUBJECT: Procurement and Retention by CIA of Employees who Are in or 

gt ~ "Subject to Active Military Service. te ee meee 


_ REFERENCE: CIA Notice dated 2 August 1950... 


a ‘Reference Notice contains information and procedures for 
in any cavsesett Cases involving retention of emplorece we CIA rolls 
in any capacity, both overt and covert, except consultants, 


a. Prospective employees tentatively accepted and. in 
process for civilian employment . . ee ce es 


-b.” Prospective employees: not yet tentatively: accepted 


for activation and staffing for CIA use and civilian -. ere 
“ abpieamente nether ‘or not now.on CIA relia, ‘whoae duty ae ge os - 
oe assignments require active military status. eats 


Ber a, Scag hee 


be Normally, no request will be made for the defer- 


ment from active. military service of @ny consultant. If. 0 
- the services of a consultant are so vital as to Justify 
els. 
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| deferment, he should be given full CIA employment status not 
ae _,. din a consultant. capacity. .Deferment. will not. be requested © 
7 ee under any circumstances without the prior written authori - 


. gation of she Director or the Executive. 


| i c. Heenaliy, no request. will be made for the deferment — 
fag ee a from active military service of any outside individual or 

PF ee - group of individuals based on engagement in external research 
: or other activities for or on behalf of CIA. Such requests 
‘will not be made under any circumstances without the prior 
written authorization of. the Director or. the Executive. 


} 
aye, 
: d.. Bach CIA civilian employee eligible and equates 
a by proper ‘authority for active military service, who can 
be adequately replaced, will be released for active military 
| service immediately upon the availability of a properly - 
trained and competent replacement. As overlap periods for 
understudy and CIA training purposes will often be essential 
jee in such cases authority is granted to fill specific single 
hae positions with two individuals for this purpose when con- 
tg _ gidered justifiable by the Personnel Director. 


3 


- The: only basis for requests by this Agency for 
Pero of. any individual: from active military service . 
will be--the. demonstrated fact that. the services. of such an. 

_ individual are essential to the successful accomplishment 
of the CIA mission. Any effort to use Agency deferment 
privileges for personal reasons, favoritism to either 
employees or others or for any other reason than that 
stated in the foregoing sentence, will result in the instant 
Se aro CIA of all concerned in. such effort. 


en eaten ner epee ene 


i, All eae for. Setion involving categories listed in Sen 

é, above, will be made by appropriate Assistant Directors and Staff Chiefs 
to the Personnel Director. The Personnel Director is charged with direct 

- responsibility for and overall ‘supervision over all matters covered in | 
_ this Instruction. He will utilize as he sees fit the established: Agency : 
‘administrative channels and facilities to carry out pap Teepons Thi lisies: 


5, Contact and: liaison control points have: been. established in the 
Office of the Director of the Selective Service System and the Office of 
the Secretary’ of Defense to handle: all matters covered by this Instruction. 
Within CIA the - exclusive liaison. authority and responsibility: for: contact | — 
with those control: points is vested solely in.the Executive, the Deputy | 
Executive and the Personnel Director, and those officials constitute the 
only authorized channel for all CIA activities for dealing with the 
S Selective Service ever and! ae _Depaeiment of ' Defense in: 1 connection 
me with such netters . US os 
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ApuNTSTRATIVE INSTRUCTIONS 


ies Subject: Procurenent ond oe - ee Bariloyocs: Who 
e,, bre Sy Bubjoot to Active Military Servicd. | : 
: Reference: CIA Notice i =! dated 2 August 1950. 


Le. a Le Reference Notice contuins information and procedures for handling Yeh aa 
| a | subject cases e involving retention ‘of enploysos on oTa role in any siibied 7 ee 
| ‘oth prect and comer by oxcaph consultants. | ae 2. 
re Qe aaattionad pons ai requir g action aret me | oe 

| te Prospective onpluyoos vontativelly accepted and in process for 
ss oiwhilian eaployment. | 7 
7 by Prospective explyyoos not yet veubatively agcepted a applice- 
tions have not peon placed in procesie. Tia category includes - 
individuals the need for wasey services does not pokey oxiat 

: Oe oo bub is anticipated within the foreseoable futures . 

4 ae "Eto nom ARL cstogarios af consultants. | 

Ems Active military personel in excess 


of current ‘authoriyation by the Sooretary of Defenses ‘This: , | a 
- eategory ingludes any ‘special military unite which nay be vee | 
quired for activation and staffing for GIA use, Yhether or not 


“pow on cary rolls, civilian: individ ales Whose duty assigre hee © af 


mente require active ailitary statuas, 


ae ‘Policies, : Cr as 
“Be  (wanitery personnel sho are c setire Rage menbers of the arnsd is! es : 


= set 
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| Services awh normally be teleased from OTA (for active military 


. a . sorvics )apon, the request of the military department concerned. | 
| oe ee | Such Requests (fox release of individuals ia thie category Will not be 
— a dented under any cirounstanoos whi thout the prior witten 
ge : 5 met aren authori gation of tha Director or the ESEUULVE Bs 
| | be Noruallyy no request will be made for the deferment fron active - 
military service of any consultant. If the sorviccs Of & cone 
sultant are SC wis tal ag to jusbity@ request for =) |) deferment ’ 
ghould be gt yen fu CTA euployment status not ina consvl= . 
tant cepachty.. (Such request, or] borernent will ee 66 edo r verte! : 
“under any clrounstanced without the prior eritten authorisation 
Of tho Director or the Ecoutdves 
Ge Normally, no request WILL be mado for the deferment fron active | 
ailitary service of any outside individual « or group of individueds:, 
basad on ongagencny int O2 cbornal research or other activities for 
| ee 4 ae op on benalf of CLA. Such requests (cor dezernont) will not be 


cowers : mae, undew ony olrowister noes without the paler wrieoten av letras: 


| ae | | _ Babion of the Director ot the Rxerubives 
<a ; de Each OTA civilian ouployee, eligible aid requested by proper 
(4 . Pree ; 9 “authority for achive militery sorvics , who can be adequately 
al | . . replaced, will be polleased for active 2 military service iumediately s 
| upon the availability of a properly trained and competent row. | 
: ne eee ie - placenents, As. overlap periods for findorstuty anc cua training - 
: - aUEpeses, will, often bo espontial in auch, cases authority is a 


be oe ee - granted bo ri specific single post tlons with two individuals 
| | | oe for: ‘this purpose when considered justifiable oe the. Personnel 
| Director, 


Ma 


2 pera OS ern 


- Personnel Directors Tho Perponnel Dirsotor is charged with direct responsibility — 


for and overali supervision over all matters covered in this Instructions: He 
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Ge ‘the only. basis for requests by this Agonoy for deferaent of any 


individual fxom active ailitery service wLLL be the demonstrated - 
fact that the services of such an individual are essential to the 
succes saful acconplishnent of the Ora nionionX. Any effort to. 
use e Agency dofernont privileges for porsonal reasons, ’ Lavorition . 
to either employees or others, on any other reason, than that 
stated in “the Soregoang senbonce, WALL result dn the Anstant 
diswissal from CTA of all concexmed in ouch ailorte , 
he ALL remests for Beige: a rSlvine ca atogorios listed in pareg gragh 2 


above will be sade by Rete Assistant Directors and Staff chiefs to the 


will utilice as he sees fit the established Agency aduinietrative channels and 


facilities to carry out his respousibilitess 

Se Contact: arid, Liaison conte ff pointa have bean. established in the Office | 
of the D Director of the Selective Servico Syotea and the Office of the Seoretary 
of Defense 60 handle: all matters covered by this Tnetructions Within GIA the 


sxelusive eenben 


x liaison authority: and. pera ae cg those control 
pot nts is vested solely Ln the Bxsoutive » the Deputy Executive ar 4 Personnel 


| Director, and those offieiale constitute the only. gubhorized chee}, for all 


OTA. activities for doaking with the: Scloctive Service Syston and the ¢ Depart 


pont of of Defense: dn connection with sank mabberae 
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